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Sun Protection - Policy 
 

Rationale: 
 

To ensure that Children and Staff follow procedures to protect 
themselves against dangerous and adverse effects of sun exposure. 

 
Definitions: 
 
Nil: 
 
The Port Macquarie Neighbourhood Centre Children’s Services OOSH & 
Vacation Care aims to protect children and staff from overexposure to the sun 
by: - 

• increasing children, families and staff awareness about skin cancer 
and sun protection 

• providing shaded play areas wherever possible 

• encouraging children, families and staff to use a combination of sun 
protection measures. 

• encouraging children to be responsible for their own sun protection 

• encouraging families to provide appropriate sun safe clothing 

• and ensuring that children, families and staff are aware of the 
Centre’s Sun Safety Policy and Procedures. 

 
Educators will incorporate activities that promote Sun Safety Awareness into 
their programs.  Discussions are held with children about wearing the most 
appropriate clothes for sun safety, weather, seasons and different play 
experiences. 
 
Children will be encouraged to use available areas of shade when outside.  
Activities are planned in the shade between 10-4pm where possible, to avoid 
exposure to the sun as recommended by the Cancer Council SunSmart NSW. 
In vacation care activities are moved throughout the day to take advantage of 
shade as we operate in the most harmful part of the day for UV rays; we use a 
combination of built and natural shade.  
 
Sun safety precautions need to be taken all year. Harmful ultraviolet radiation 
can reflect on children from buildings, water, and grass, concrete and sand. 
The service follows the 5 SunSmart steps: Slip on protective clothing, slop on 
sunscreen, slip on a hat, seek shade and slide on sunglasses. 
 
When planning excursions in Vacation Care consideration is to be given as to 
how we will protect the children and staff during this timeframe, and all 
precautions taken. Risk Assessments will be completed considering the need 
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for Sun Protection.  
 
We ask parents to provide sunscreen for their children.  RPIC and all 
Educators will not be responsible for applying sunscreen.    
 
The Centre keeps a supply of broad-spectrum 50+ water resistant sunscreen 
for families and children to apply if sunscreen has not been sent from home.  
Families are notified at Orientation of the brand of sunscreen that is kept at 
the Centre. Educators will ensure the sunscreen expiry date is observed and 
replace sunscreen when required.  
 
It is required that 50+ sunscreen is applied before arriving at the Centre and 
that children have sunscreen to reapply during the day if necessary. 
 
We also ask that parents provide suitable Sun Safe clothing to wear to 
Vacation Care ie. shirts with sleeves and collars (made using close weave 
material if possible), and a wide brim hat which shade the face and cover ears 
and the back of the neck (baseball caps don’t offer enough protection and 
therefore are not recommended by the Cancer Council of NSW). Rash Shirts 
or T- Shirts must be provided for Swimming excursions. If children do not 
have appropriate sun safe clothing, staff will attempt to find suitable clothing 
from the Centre resources and / or the children will be directed to play in the 
shade. 
 
The rule "NO HAT / PLAY IN THE SHADE" applies throughout Vacation Care.  
Children will be required to wear hats during After School Care in terms 1 & 4. 
The UV rating app will be checked daily in terms 2 & 3 to determine if sun 
protection is required on these days. Parents are required to provide hats for 
their children and ask to pack a spare OOSH hat in their school bag for After 
School Care. Limited spare hats are kept at OOSH, children must not share 
hats; once the child has finished with the OOSH hat it must be placed in the 
dirty hat container to be washed before anyone else uses it. 
 
The Centre will provide 50+ sunscreen for staff to apply as part of their Work 
Health & Safety responsibilities.   
 
Staff will act as role models by: - 

• wearing sun protective hats, clothing and sunglasses outside 

• applying broad spectrum 50+ water resistant sunscreen 

• seeking shade whenever possible. 

• Water bottle recommended  
 
Families, volunteers and visitors are encouraged to use a combination of sun 
protection measures (sun protective clothing and hats, sunglasses and 
sunscreen) when participating in and attending outdoor activities at the Centre 
or on excursions. 
 
The Sun Safety policy will be displayed at the Centre along with posters and 
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brochures. Information and resources can be accessed through the Cancer 
Council NSW. 
SunSmart in schools and early childhood | Cancer Council 
Primary school and early childhood resources | Cancer Council 
 
 
Collaboration with children will be promoted as part of the Centre program. 
Education and information will be discussed and presented to the children on 
how to keep themselves sun safe, why they need to be sun safe and ways 
that they can access information about Sun Safety, including using the 
internet to research UV ratings. Children can take responsibility for managing 
the application of their own sunscreen and assisting others (with consent) in 
the sunscreen groups facilitated by educators throughout Vacation Care. 
 
When enrolling their child, parents / guardians will be informed of the Sun 
Safety Policy including clothing, hats and sunscreen requirements. 
 
Staff will be familiar with all aspects of the Sun Safety Policy. 
 
Related Regulations and References: 
 

 

National Education and Care Regulations 
114 Outdoor space - shade 

100 Risk assessment must be conducted before excursion 

168 
-2: a 
(ii) 

Education and Care service must have policies and procedures 
sun Protection. 

 
 

National Quality Standard (NQS) 

Quality Area 2: Children’s Health and Safety 
2.1 Health Each child’s health and physical activity is 

supported and promoted 

2.1.1 Wellbeing and Comfort Each child’s wellbeing and comfort is provided for, 
including appropriate opportunities to meet each 
child’s needs for sleep, rest and relaxation 

2.2 Safety Each child is protected 

2.2.1 Supervision At all times, reasonable precautions and adequate 
supervision ensure all children are protected from 
harm and hazard 

 
 
Related Centre Policies & Procedures 

• Policy Review & Development Policy & Procedures 

• Risk Assessment Folder 
 
 
 
References 

https://www.cancer.org.au/cancer-information/causes-and-prevention/sun-safety/be-sunsmart/sunsmart-in-schools
https://www.cancer.org.au/cancer-information/causes-and-prevention/sun-safety/be-sunsmart/sunsmart-in-schools/primary-school-resources
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• The Cancer Council NSW – www.cancercouncil.com.au/sunsmart 

• The Cancer Council NSW – Schools & Students information 

• The Cancer Council NSW – SunSmart Childcare – A guide for service 
providers 

• Network of Community Activities – Policies in Practice  
 

http://www.cancercouncil.com.au/sunsmart
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Sun Safety Procedure 
Before & After School and Vacation Care 

 
The following staff procedures need to be adhered to, to meet Work Health & 
Safety requirements and to implement the Centre's sun safety policy. 
 

1. When the UV Rating is 3 or above staff will role model sun safe 
practices such as the wearing of wide brimmed hats, appropriate 
clothing, and sunglasses when supervising outside.  

 
 2. Staff will access sunscreen kept at the Centre. 
 
 3. Staff will ensure to the best of their ability that children have hats  
  on, or play in the shade. 
 
 4. Staff will NOT apply sunscreen to children. 
 

5. Educators will check the SunSmart app on the Centre phones in 
terms 2 & 3 to check if sun safe precautions are needed on that 
day. Vacation Care and Terms 1 & 4 will always require sun 
safety measures when using outside environments.  

 
6. Educators will remind and educate children about reapplying  

  Sunscreen. In Vacation Care educators will facilitate Sunscreen 
groups/lists to ensure that children have applied and re-applied 
sunscreen at regular times throughout the day especially on 
excursions where activities will be in the sun and there are 
limited shade options. 

 
7. Educators will ensure the 50+ sunscreen expiry date is observed 

and replaced as necessary.  
 

8. Educators will provide information to parents/guardians about 
the Centre’s Sun Safety Policy and Procedures on Enrolment as 
part of the Enrolment Checklist. 

 
9. Educators will encourage parents/guardians to provide suitable 

sun safe clothes and hats for their children to wear to Vacation 
Care and to provide a spare hat for OOSH in the children’s 
school bags. 

 
10. The Centre will provide information to parents / guardians about 

the importance of Sun Safety.  


